How to access your unit’s roster on My.Scouting.org

1. Inyourinternet browser (Chrome or Firefox preferred) enter my.scouting.org

https://my.scouting.org

fﬁ, https://my.scouting.org

2. Enter your login information to open your account.

my Scouting

Empowering you to deliver the Scouting program.

Sign In
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3. After logging in, click the Home icon.

my Scouting wekome yssaricsn (@) - @)

New to Scouting?
Commissioner Tools — Roundtable Click Here To Take Training

Attendance

National 10/268/2015

Attendance entries in the Roundtable form has been resolved and is
operational. We appreciate your patience.




4. Select the unit you wish to run reports for.

Home myscouting Welcome Alyssa Heaton . .
Home
O My Dashboard

~ My Recent Tools

- Roundtable

» Legacy Web Tools

» Chief Seattle Council 609 - Area 1 9041 _
as been resolvgd and is

» Crew 0570 - Samm Trails General 06-1
» Pack 9150 - Scoutreach General 21-1

Commissioner Tools Reports

National 10/13/2015

The following new reports are now available in Commissioner Tools:

» Commissioner Contacts - displays all contacts made for units
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5. Once you have selected your unit, the dropdown menu will expand, so you can select Roster.
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6. Inthe Roster, you can Filter for only youth, only adults, or only your Key 3 (the unit leader,
committee chair, and chartered organization representative).

Roster
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+ % Trnsfer ) Compose (B Print v 2 EditProfle G ExportRoster Y7 Fiter
Pack 9150
Member ID Role Gender

O Youth Member M
Settings O Youth Member M
Unit Pin o Youth Member F
Roster

[m] Youth Member M
Transfer in

O Youth Member F
Position Manager

O Youth Member F
Reports

m) Youth Member M

[m] Youth Member F
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Unit Advancement Chair
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7. From the roster, you can select Print to print Membership Cards or the Youth Member Age Report.

Roster

S Print v £ EditProfile (> ExportRoster Y7 Filter

Membership Cards
+ | slember ID Gender

Youth Member Age Report



8. Export Roster will give you a complete roster with adult addresses, emails, and phone numbers (NOT
for youth).

% Transfer [ compose &> ExportRoster Y7 Filter

Records: 192

Member ID Prefix FirstName MiddieNome LostNme  Suffix Position Name Street ciy Stace zp Email Phone. Membership Scatus.
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136092118
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14168820

753430

9. You can select particular members, and then Edit Profile — this allows editing contact information
(you can see youth contact information, though it does not display in the report).
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