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Riddle

You Can'’t Save it, You can’t Borrow it, You Can't Lend it,
You Can't Leave it, You Can't Take it With You. You Can
Only do One of Two Things - Use it or Lose it. What is [t?



1  Time Knowledge



What a Normal Weekday looks

Like For You
Tosk_ List Task You
\S/ileetp:g _ Normally Do
atching
o In Weekdays

Time With Friends

Venturing Activities

Studying

Driving

In Class

House Task




What a Normal Weekday looks

Like For You
Task Time How Often
Sleeping 8 hrs.
Watching TV 2 hrs. 30 mins. Do You Do
Eating 2 hrs. EaCh TaSk
Time With Friends 1 hr. 15 mins.
Venturing Activities 1hr.
Studying 2 hrs. 15 mins.
Driving 55 mins.
In Class 7 hrs.
House Task 2 hrs.




What a Normal Weekday looks

Like For You
Task Time Frequency
Sleeping 8 hrs. Daily
Watching TV 2 hrs. 30 mins. Sometimes
Eating 2 hrs. Daily
Time With Friends 1 hr. 15 mins. Sometimes
Venturing Activities 1hr. sometimes
Studying 2 hrs. 15 mins. Often
Driving 55 mins. Daily
In Class 7 hrs. Fixed
House Task 2 hrs. Often

How Often
Do You Do
Each Task



% Logging Your Time

Keep Track Of Your Time
Be Exact

Note If Planned
Categorize

Reflect



2 First Priorities



X Questions to Keep in Mind

Is this task really needed?

How will it help me?

Will the task be useful when | need to do it
again?

s the task new or unique?

What are the consequences if the task isn't
done?



»*  Organize

DELIGATE

ACT

ELIMINATE
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SMART Goals

Specific
Measurable
Attainable
Relevant
Timely
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@ Example

You have been a member of your Venturing crew for almost a
year. You are the activity chair for a camping trip scheduled
four weeks from now. This is a popular crew adventure that is
held at a state park 40 miles away, and reservations are on a
first come, first-serve basis, so plans must be finalized well in
advance. Meanwhile, you still have all your usual

responsibilities each day—schoolwork, errands, household
chores, etc.
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@ Factor in your Life

Crew officer meeting, 1st Tuesday

Crew meetings, 2nd and 3rd Tuesdays

Meal planning for crew campout

Reserve horses and mountain bikes at state park
History paper due this Friday

Outline for English paper due a week from Monday

Mow the lawn.
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3

Planners
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5

Procrastination
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Tim Urban

WORK PER DAY

Thesis Thesis
Assigned Due TED 18









Thanks For Coming

Any final Questions?
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