
my.scouting.org
General Instructions for Units

What tools are available?
•Print roster, & membership cards
•View, print, and edit training records
•View chartering organization 
information
•Give additional registered leaders 
access to online tools
•Access to Internet Advancement
•Service hours reporting
•Leader position-specific training

What tools will I have 
access to?

The tools a volunteer has access to will 
vary by position. The unit key-3 will 
have access to all tools by default. Unit 
leaders can use the “security manager”
to grant access to restricted tools to up 
to five volunteers. 
Everyone will be able to access basic 
tools such as training courses, located 
on “my dashboard.”

Help for common error messages.
If you have forgotten your myscouting.org log in credentials, use the “forgot” tool. If 
you are unable to recover your log in information, contact the Chief Seattle Council 
at 206.902.2324. We can assist you with recovering your log in credentials.   

https://www.scouting.org/resources/online-registration/
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https://my.scouting.org/e5ecf654-3e82-4625-a29d-b67c54c2d654/membership-manager/application

https://my.scouting.org/e5ecf654-3e82-4625-a29d-b67c54c2d654/membership-manager/invitation

https://my.scouting.org/e5ecf654-3e82-4625-a29d-b67c54c2d654/organization-manager/settings

https://my.scouting.org/e5ecf654-3e82-4625-a29d-b67c54c2d654/organization-manager/roster

https://my.scouting.org/mystrpt/webreport/output/proxy.aspx?Method=GetReportPageByPageNu
mber&PageGUID=_6G912NE70&RequestCode=Absolute&ContextToken=CA97C18DB10E4D5F9A11
359947402219607D4C9859464A73A3AC106988555823&IsCompleteHTMLPage=

https://my.scouting.org/e5ecf654-3e82-4625-a29d-b67c54c2d654/training-manager/dashboard

https://my.scouting.org/mystrpt/webreport/output/proxy.aspx?Method=GetReportPageByPageNum
ber&PageGUID=_6G912NRI6&RequestCode=Absolute&ContextToken=C92D9282988546BE9BA8728
748881066105F88B94F8C47C883A4872552997339&IsCompleteHTMLPage=



Settings Tab





Settings Tab



Download your current certificate

Key 3

Settings Tab



Settings Tab



Settings Tab



Unit Pin Tab



Unit Pin Tab

https://my.scouting.org/SOMELONGNUMBER/organization-manager/unit-pin



Unit Pin Tab



Roster Tab



Roster Tab



Roster Tab
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Roster Tab

Creates what’s called a Person Report

This is a Youth



Leadership
Awards

Roster Tab

This is an adult page



Roster Tab



Roster Tab



Transfer in Tab



Transfer in Tab



Position Manager Tab



Position Manager TabPositions controlled by registered 
applications

Positions controlled by Unit Key 3



Positions that should receive the 
email notifications for invites and 

applications that come Online from 
beascout

Position Manager Tab



The EmailsApplication Manager Invitation Manager



Reports Tab



CHARTERED ORGANIZATIONS REPORT
The Chartered Organization Report returns a list of chartered 
organizations within the structure of the district or council

Reports Tab

COUNCIL MERIT BADGE COUNSELOR LISTING
Listing of current merit badge counselors that can sorted by 
badge or troop only.

EAGLE EXTENSION REPORT
The Eagle Extension Report returns a list of all Youth Member 
who have been granted an Eagle Extension.

EXPLORER POST SPECIAL INTEREST REPORT
A report of all active Explorer Posts, showing Community 
Organization, membership and their special Interest code

FUNCTIONAL ROLE ASSIGNMENT REPORT
Listing all functional roles assigned by unit. Can be sorted by 
role
MEMBERSHIP TOTALS REPORT
The Membership Totals Report returns a detail list of each 
active unit within the structure of the district or council. By 
unit, the reports give you demographic data such as the 
number of youth and adults, male and female along with the 
chartered organization and charter expiration date.

NON RENEWED MEMBERSHIP REPORT
This report will allow you to identify all those who dropped 
their membership within a specified date range, youth and or 
adults.
RECORD OF CHANGE
The Record of Change report will give you a detailed list, for the 
date range selected, of all registration changes such as, new 
enrollment, transfers, drops, multiples, transfers etc. This report 
will report the members name, unit and status code.

RECORD OF CHANGE REPORT - ADULTS
The Record of Change Report - Adults, will give you details for all 
changes to adult registration within the dates selected, of new, 
dropped and transferred Adult volunteers. It will report name, 
unit and status.
SERVICE ACTIVITY REPORT
Unit community service hours by category and Eagle project 
count and hours
UNIT PIN
This report lists unit pin data that will be displayed on 
BeAScout.org



Both take you to the Membership Manager Page

Our older training had you select membership manager 
then you selected either applications or invitations.
The grouping it this way separates out the two specific 
functions most used.



Application Tab



Invitation Tab



Invitation Tab

This is a view from the 
Commissioner view for the table to 
demonstrate more units with status



Invitation Tab



APPLICATION SUMMARY
The Applications Summary report is a recap of in-progress applications summarized by status and days in 
progress.

APPLICATIONS IN PROGRESS
The Applications In-Progress report displays the list of membership applications that have not been accepted and posted. 
These applications are progressing through the workflow and may require a unit leader or council personnel to take an action 
- review, accept, acknowledge, comment, re-assign, etc.

CLOSED APPLICATIONS
The Closed Applications report lists membership applications that were not completed registrations and are now closed. No 
further action is expected regarding closed applications.

CLOSED LEADS REPORT
This report group lists applications that were not completed and are now closed. No further action is expected regarding 
closed applications.

COMPLETED APPLICATIONS
The Completed Applications report is a list of membership applications that have been completely processed and resulted in 
a BSA membership for the designated term.

FAMILY SCOUTING
The Family Scouting Report lists all units that are eligible for Family Scouting and displays which are boys only, girls only, boys 
and girls.

INITIATED APPLICATIONS REPORT
The Initiated Applications report displays applications that have been created, but not yet submitted and are in an Initiated
status.

Reports Tab



LEADS IN PROGRESS
The Leads Report displays information about all leads submitted.

MEMBERSHIP TOTALS REPORT
The Membership Totals Report returns a detail list of each active unit within the structure of the district or council. By 
unit, the reports give you demographic data such as the number of youth and adults, male and female along with the 
chartered organization and charter expiration date.

PAYMENT METHOD
This report lists completed membership applications from Online Registration by all payment methods.
RECORD OF CHANGE
The Record of Change report will give you a detailed list, for the date range selected, of all registration changes such as, 
new enrollment, transfers, drops, multiples, transfers etc. This report will report the members name, unit and status code.
REFUND DETAILS
The Refund Details Report lists details about membership applications that had their fees refunded. These applications are 
in “closed” status after the fees are refunded. Only applications paid with a credit card will appear on this refund list.
TIMED OUT APPLICATIONS
This report lists summary counts of membership applications that have timed out. The rows of the report are units. The 
columns are the total of timed out applications by month.
TIMED OUT APPLICATIONS SUMMARY
This report lists membership applications from Online Registration that were not processed within 60 days. Applications 
that reach 60 days of age without completion are considered timed-out. The applicant is automatically refunded fees 
collected if the transaction was processed with a credit card payment.

UNPAID APPLICATION
This report lists all incomplete membership applications from Online Registration that have not been paid.

Reports Tab





This report will list out all of the adult members of the unit

Name, BSA ID,  Position(s), 
Home and Email address

Position(s) for which they are trained or 
working to be trained in

If they are completed with training in a 
particular position

What courses they have remaining to 
complete. The courses are listed by Course 
number not it’s common name





https://my.scouting.org/e5ecf654-3e82-4625-a29d-b67c54c2d654/training-manager/dashboard



Specific Report of just 
the Trained leaders 
needing training

Specific Report of just 
the YPT members never 
taken or have expired



Everyone Report of 
Training status 

Everyone Report of just 
the YPT Status



Enter the date then more 
options arise







This Search will enable you to run a report on a specific course or member or position for your unit



Once you select the box next to the members name the functions become useable



If you mouse over “Viewing 
Completions” you can filter



Class assessment form

https://docs.google.com/forms/d/e/1FAIpQLScPWrzMU3h3Mf3azfGC0b-ChhTdMye8JJ8yN1cEcD7e5nQxhg/viewform

Thank you for your time!


